Application for Employment







	 Position Applied :

	 Salary Expected : Monthly HK$ 

      Annually HK$ 



	 Date Available :


Personal Particulars
	 Surname :
	 Other Name :
	 Name in Chinese :

	 HK Identity Card No :
	 Nationality :

	 Date of Birth :
	 Place of Birth :

	 Residential Address :



	 Office No :
	Home No :
	Mobile / Pager :
	Email Address:


Educational Background
	Schools, Colleges, Universities Attended
	Period (Month / Year)     
	Highest Class/ Certificate / Diploma / Degree Obtained with Dates

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Professional Qualifications
	Full Name of Issuing Authority
	Professional Membership Held
	Date Obtained

	
	
	

	
	
	

	
	
	

	
	
	


Working Experience / Employment Record (please start with present position)
	Company Name


	Employed Period

(From MM/YY to MM/YY)
	Position Held
	Monthly Basic Salary
	Guarantee Allowance/Bonus
	Reasons for Leaving

	
	
	
	HK$
x 
   months   
	
	

	
	
	
	HK$

x 
   months   
	
	

	
	
	
	HK$

x 
   months   
	
	

	
	
	
	HK$

x 
   months   
	
	


Skills & Languages

	 Languages: □ Chinese □ English □ Putonghua □ Japanese □ Others, please specify : _______________________________ 


	 Computer Literacy:

  □ MS Word     □ MS Excel     □ MS PowerPoint    □ MS Outlook


Remarks

This application form is designed in compliance with the Personal Data (Privacy) Ordinance. All applications will be treated in the strictest confidence. Personal data provided will only be used for processing matters in connection with the recruitment.
……………………………………………………………………………………………………………………………………………..

	I declare that all information given in this application for employment is true & complete. I understand that a false statement or a willful withholding of information may be grounds for immediate dismissal without any compensation.

Signature of Applicant : ___________________________________             Date : ____________________________

	


